
MANDATORY TRAINING 
 
Under the EEO Program, and in accordance with DON 
regulations, the following is mandatory training: 
 

PREVENTION OF SEXUAL HARASSMENT 
(All Employees) 

 
SUPERVISORY EEO UPDATE  

(Supervisors only) 
 

REGULATORY REQUIREMENTS 
 
OPNAV INSTRUCTION 12720.4B; Subj:  Equal 
Employment Opportunity Program Management; 
Enclosure (1), Para 2.f. 
 
“Ensure that managers and supervisors receive EEO 
training annually; and that all personnel have 
received Prevention of Sexual Harassment 
training. . .” 
 
SECNAV INSTRUCTION 5300.26C; Subj:  Department of 
the Navy Policy on Sexual Harassment; Para 7.b. 
 
“All DON personnel, military and civilian, will 
be educated and trained upon accession (within 90 
days to the extent possible) and annually 
thereafter. . .” 
 

LIST OF AVAILABLE TRAINING RESOURCES 
 

The following training resources will meet the 
requirements under the DoN regulations.  
Documentation showing employees have completed 
the training, either via e-mails or sign-in 
sheets, should be retained by a command point of 
contact. 

 
 

 
ON-LINE TRAINING:  
 
http://www.hronorfolk.navy.mil - On the left side 
of the screen, click on Equal Employment 
Opportunity (EEO).  This will bring up a page 
with three categories, each of which contains an 
on-line training module. 
 
https://www.nko.navy.mil - A user name and 
password are required to access this web site.  
If you have one, log in; if you do not, register 
for one.  After logging in, the web site will 
take you to another screen.  In this screen, 
across the top, look for “Learning” and click on 
it; then click on “E-Learning.”  At the next 
screen, on the left side, click on ‘Browse 
categories”.  At the next screen, click on “U S 
Department of Navy.”  This will take you to a 
list of training; scroll down to General Civilian 
Training.  This will take you to the Prevention 
of Sexual Harassment on-line training for either 
“non-supervisor” or “supervisors.” 
 
VIDEO TRAINING: 
 
The following videos can be checked out by 
calling the number listed on the front of this 
pamphlet: 
 
“EEO Compliance for Supervisors and Managers” 
“Sexual Harassment – Serious Business” 
“Sexual Harassment – You Make the Call”  
“DON Sexual Harassment. . .Identify, Stop, 
Prevent” 
 
Other videos of interest: 
 
“Valuing Diversity at the Interpersonal Level” 
“Resolving EEO Conflicts – The Informal Approach” 
“Diversity in the Workplace” 
“Valuing Diversity – Managing Differences” 

http://www.hronorfolk.navy.mil
https://www.nko.navy.mil


Training may also be accomplished with a Command 
facilitator – the Military EOPS or a training 
coordinator to meet regulatory requirements.  
Handouts can be reviewed during the training and 
provided at the end of the training.  Employees 
should sign for the handouts to signify 
attendance. 
 
HUMAN RESOURCES SERVICE CENTER EAST 
 
The Human Resources Service Center East (HRSC 
East) also provides training resources, including 
a variety of videotapes for viewing, for 
accomplishment of the mandatory training.  
Contact Ms. Kenyetta Rodgers at (757) 396-7954 
for information on what services are/can be 
provided by or through HRSC East.  
 
ADDITIONAL SPECIALIZED/INCIDENT TRAINING 
 
The EEO Programs Department, HRO Norfolk, can 
provide specified training regarding a recognized 
problem area.  Contact the EEO Programs 
Department directly at the number listed on the 
front of this pamphlet and the specific need will 
be addressed. 

MANDATORY ANNUAL EEO TRAINING 
Prevention of Sexual Harassment  

(All Employees) 
Supervisory EEO Update 

(Supervisors only) 
 

TRAINING GUIDE/RESOURCES 
 

 
 

EEO Programs Department 
EEO and Employee Services Directorate 

Human Resources Office, Norfolk 
1530 Gilbert Street, Suite 2300 

Norfolk, VA 23511-2734 
COMM:  (757) 445-1664 

DSN:  565-1664 
FAX:  (757) 445-5438 

 




